WRITING YOUR LEGISLATOR

Here are some helpful hints on how to write your legislator.

· Legislators like to hear opinions from their constituents and from other Texans. They want to be kept informed about their district and how proposed legislation would impact businesses and people in their district. Use your own words in your letter.  Base your observations on your own experiences. 

· If writing about a specific bill, make sure you identify it by number ie. SB1 or HB3, and by legislator who authored the proposed legislation. Include a short explanation of what the bill proposes.

· Give concrete reasons for your position--particularly if you are writing about a field such as pharmacy in which you have expert knowledge.  Legislators have to vote on many different issues with which they have had little or no first-hand experience. Your opinion as a constituent with knowledge on this issue offers legislators valuable information and helps them decide how to cast their vote.  Make sure you discuss how this bill will directly impact your business and your customers.  
· Type your letter on business letterhead. 

· Limit your letter to one page and discuss one issue per letter. 

· Close by requesting a response and the legislator’s support or opposition to the legislation. 

· Send a copy to the TrueCare Texas Legislative Council so we can refer to it during our advocacy efforts. 

· Remember to follow through with a thank-you letter. 

Here are some helpful hints on things to avoid when writing letters to legislators.

· Don’t threaten the legislator with punitive action if he or she doesn’t vote your way.

· Avoid sending form letters or preprinted postcards if possible. 

Addresses and Salutations You Should Use In Writing Lawmakers
The Honorable (official's full name)
Texas House of Representatives
Box 2910
Austin, TX 78768-2910
Dear Representative (official's last name):

The Honorable (official's full name)
Texas Senate
Box 12068
Austin, TX 78711
Dear Senator (official's last name):

For Members of the Texas Congressional Delegation, use:
The Honorable (official's full name)
U.S. House of Representatives (Or US Senate)
Washington, DC 20515 (Senate Zip: 20510)
Dear Congressman (official's last name): 

HERE IS A SAMPLE LETTER YOU MAY USE AS A GUIDELINE IN  WRITING YOUR LEGISLATOR. MAKE SURE YOU PUT THE LETTER ON COMPANY LETTERHEAD. 

Date
The Honorable (name of official)
Texas House of Representatives/Senate
Address
City, State, Zip
Dear (Representative / Senator / Congressman / Congresswoman):
As a Texas independent pharmacist and small business owner in (name of your city), I am writing in regard to (issue / bill number).
I urge you to (support / oppose) this (issue / bill) because it would impact my pharmacy in the following ways:
1.
2.
3.
I would appreciate hearing from you on this issue or how you intend to vote on this bill.
Sincerely,
(Your Name)
